
1. FundraisersÊtoÊbenefitÊtheÊAHFÊmustÊbeÊapprovedÊbyÊAHFÊ
officeÊpriorÊtoÊanyÊreferenceÊofÊAspirus’ÊinvolvementÊwithÊtheÊ
event.ÊCompleƟonÊofÊtheÊAHFÊThirdÊPartyÊEventÊAgreementÊ
FormÊpriorÊtoÊorganizingÊtheÊeventÊisÊrequired.ÊAHFÊwillÊnoƟfyÊ
theÊapplicantÊofÊtheÊapprovalÊstatusÊwithinÊ30ÊbusinessÊdays.Ê 

2. AHFÊwillÊnotÊincurÊanyÊcostsÊorÊliabiliƟesÊassociatedÊwithÊThirdÊ
PartyÊEvents.ÊTheÊorganizerÊmustÊobtainÊallÊnecessaryÊpermits,Ê
licenses,ÊandÊinsuranceÊrelaƟngÊtoÊtheÊeventÊasÊrequiredÊbyÊ
local,ÊstateÊandÊfederalÊlaws.Ê 

3. AllÊstaffÊandÊvolunteersÊforÊtheÊThirdÊPartyÊEventÊwillÊbeÊ
providedÊbyÊtheÊorganizer.Ê 

4. MailingÊlistsÊofÊdonors,ÊpaƟents,Êphysicians,ÊstaffÊandÊ
vendorsÊareÊconfidenƟal.ÊAHFÊcannotÊsolicitÊtheseÊgroupsÊforÊ
yourÊevent.ÊAHFÊisÊunableÊtoÊsellÊƟcketsÊonÊbehalfÊofÊ
individualsÊorÊorganizaƟonsÊforÊcommunityÊfundraisersÊandÊ
events. 

5. AllÊadverƟsementsÊandÊotherÊevent-relatedÊpromoƟonalÊ
materialsÊwhichÊuseÊtheÊAspirusÊnameÊmustÊbeÊapprovedÊbyÊ
AHFÊpriorÊtoÊuseÊtoÊensureÊbrandingÊguidelines.Ê 

6. PromoƟonalÊmaterialsÊmustÊclearlyÊstateÊthatÊyourÊeventÊisÊ
raisingÊfundsÊforÊAHFÊ(AHFÊisÊaÊbeneficiary)ÊandÊnotÊ
conducƟngÊorÊsponsoringÊtheÊevent.ÊForÊexample,Ê“ProceedsÊ
willÊsupportÊcancerÊpaƟentsÊatÊAspirus.” 

7. WithinÊ30ÊdaysÊaŌerÊtheÊlastÊdayÊofÊtheÊevent,ÊtheÊorganizerÊ
shouldÊarrangeÊforÊtheÊpresentaƟonÊofÊaÊdonaƟonÊmadeÊ
payableÊtoÊAspirusÊHealthÊFoundaƟon.ÊTaxÊreceiptsÊwillÊbeÊ
issuedÊwhenÊfundsÊhaveÊbeenÊreceivedÊbyÊAHFÊandÊtheÊcorrectÊ
contactÊinformaƟonÊisÊprovided.Ê 

The Aspirus Health FoundaƟon (AHF) is truly grateful for your support. 
A Third Party Event is an event or promoƟon organized, developed 
and executed by a non-affiliated individual, business or organizaƟon 
where Aspirus has no fiduciary responsibility and liƩle or no staff 
involvement; net proceeds shall be donated to AHF. 
 

The following guidelines must be met by those wishing to conduct an 
event that benefits AHF. Fundraisers benefiƟng AHF must be for the 
benefit of the organizaƟon, not a named paƟent or family.  

Third Party Fundraiser Guidelines 

Thank you forÊyourÊinterestÊinÊplanningÊanÊeventÊÊorÊprogramÊtoÊ
helpÊraiseÊmuch-neededÊdollarsÊtoÊbenefitÊtheÊhealthÊneedsÊofÊourÊ
community. 
 

ForÊinformaƟon,ÊpleaseÊcontactÊHeatherÊMartellÊ
atÊHeather.Martell@aspirus.orgÊorÊ715.847.2412Ê 



FrequentlyÊaskedÊquesƟons 
1. Why does Aspirus Health FoundaƟon (AHF) need to 

approve my event? AHFÊapprovesÊeventsÊtoÊmakeÊ
sureÊtheyÊfitÊtheÊmissionÊofÊAspirusÊandÊpreserveÊtheÊ
integrityÊofÊAspirus,ÊtheÊfoundaƟonÊandÊourÊ
commitmentÊtoÊdonor.ÊAHFÊwillÊnotÊacceptÊfundsÊ
fromÊeventsÊwhichÊinÊincludeÊacƟviƟesÊthatÊconflictÊ
withÊourÊmissionÊorÊnon-profitÊrequirements.ÊÊAHFÊ
willÊnoƟfyÊtheÊapplicantÊofÊtheÊapprovalÊstatusÊ
withinÊ30ÊbusinessÊdays.Ê 

2. How do I pay the expenses from my event? AHFÊ
cannotÊfundÊorÊfinanciallyÊsupportÊcommunityÊ
events.ÊYouÊareÊresponsibleÊforÊcoveringÊallÊ
expensesÊandÊwillÊnotÊbeÊreimbursedÊbyÊAHF. 

3. Will Aspirus provide insurance for my event?  
Neither AspirusÊnorÊAHFÊcanÊassumeÊanyÊliabilityÊforÊ
anyÊeventÊconductedÊonÊbehalfÊofÊtheÊHealthÊSystemÊ
orÊFoundaƟon.ÊÊYouÊareÊresponsibleÊforÊobtainingÊÊ
theÊnecessaryÊlicense.Ê 

4. Will AHF find volunteers for my Event? YouÊareÊ
responsibleÊforÊfindingÊandÊcoordinaƟngÊvolunteersÊ
forÊtheÊevent. 

5. Can I have a raffle at my event? WeÊcannotÊprovideÊ
orÊlendÊourÊraffleÊlicenseÊtoÊyourÊevent.ÊYouÊmayÊ
holdÊaÊraffleÊifÊyouÊhaveÊaÊlicenseÊandÊtheÊraffleÊisÊ
compliantÊwithÊWisconsinÊdepartmentÊofÊgamblingÊ
regulaƟons.Ê 

6. Will Aspirus sell Ɵckets? AHFÊisÊunableÊtoÊsellÊƟcketsÊ
onÊbehalfÊofÊindividualsÊorÊorganizaƟonsÊforÊ
communityÊfundraisersÊandÊevents. 

7. Can I use Aspirus name and logo? PromoƟonalÊ
materialsÊmustÊclearlyÊstateÊthatÊyourÊeventÊisÊ
raisingÊfundsÊforÊtheÊAHF—thatÊAHFÊisÊaÊbeneficiary,Ê
andÊnotÊconducƟngÊorÊsponsoringÊtheÊevent.ÊForÊ
example,Ê“ProceedsÊwillÊsupportÊcancerÊpaƟentsÊatÊ
Aspirus”.Ê 

Overview 
What We CAN Do to Help You 
· OfferÊadviceÊandÊexperƟseÊrelatedÊtoÊeventÊplanningÊ
andÊfundraising 

· AssistÊyouÊinÊdesignaƟngÊyourÊcontribuƟonÊtoÊaÊ
specificÊareaÊofÊinterestÊthatÊhasÊspecialÊmeaningÊÊÊÊÊÊ
forÊyou 

· ProvideÊtheÊverbiageÊtoÊuseÊonÊyourÊmarkeƟngÊ
materialsÊrelaƟngÊtoÊdonaƟonÊproceeds 

· ProvideÊendorsementÊleƩerÊsignÊbyÊAHFÊ
representaƟve 

· PostÊeventÊflyerÊonÊAHFÊFacebookÊpagesÊ(socialÊÊÊÊÊ
mediaÊoutlets)Ê 

· InformaƟonalÊmaterialsÊonÊareaÊofÊsupportÊifÊÊÊ
available 

· AÊgiŌÊrecogniƟonÊleƩerÊnoƟngÊaÊcharitableÊdonaƟonÊÊÊ
toÊtheÊeventÊorganizerÊforÊtotalÊeventÊproceeds 

 
 
 
 

What We Are NOT Able to Provide  
(forÊlegalÊandÊbusinessÊreasons) 
· On-siteÊstaffÊorÊvolunteerÊsupportÊatÊyourÊevent 
· InsuranceÊorÊliabilityÊcoverage 
· RaffleÊlicenseÊorÊliquorÊlicense 
· GiveawayÊitems 
· TaxÊexempƟonÊforÊeventÊrelatedÊpurchases 
· MailingÊlistsÊofÊpaƟents,Êdonors,Êemployees,Ê
volunteersÊorÊvendorsÊ 

· FoundaƟonÊleƩerhead,ÊplaceÊeventÊfliersÊorÊotherÊ
promoƟonalÊmaterialsÊthroughoutÊAspirus 

· LogoÊorÊpromoƟonalÊdesign 
· PublicityÊorÊpressÊreleases 
· In-kindÊgiŌÊreceiptsÊorÊcharitableÊtaxÊreceiptsÊtoÊ
sponsorsÊorÊsuppliers 

· AspirusÊdoesÊnotÊprovideÊfinancialÊsponsorshipÊforÊ
eventsÊwhichÊinÊturnÊraiseÊfundsÊforÊAspirus’ÊenƟƟesÊ
orÊprograms 


